
 
 
 
 

Using Primary Access with Students:  
 
 
 
Step One: Find a Learning Experience at Primary 
   Source Learning 
 
 
Step Two: Transfer Learning Experiences from 
    PrimarySourceLearning to Primary Access 
 
 
Step Three: Create and Manage Student Accounts 

 Create classes and student log-ins 
 Assign activities 
 View and comment on student work 

 
 
 
Step Four: Manage Activities  

 Choose activity 
 Find activity 
 Make activity 
 Add resources to an activity 

 
 
 
 
 
 

 



Using Primary Access With Your Students:  
 
 
Step One: Find or Create a Learning Experience at Primary Source 
Learning.  
 

 

Find a Learning Experience 
 

1. Log into your portfolio at www.primarysourcelearning.org 
 
 

2. In the Teaching Materials section, select Search Collection.  
 
 
 
 
 
 

 
3. Search the Learning Experiences Collection using a keyword or other 
options. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

http://www.primarysourcelearning.org/


Step Two: Transfer Learning Experiences from Primary Source 
Learning to Primary Access 
 

 

Transfer a Learning Experience to Primary Access 
 

1. Select a Learning Experience by clicking on its title.  
 

 
 
 
 
 
 
 
 
 
 

2. From the Overview Page of the Learning Experience, click the Make a Digital 
Movie button.  
 
 
 
 
 
 
 
 
 

3. Review the resources  
available to transfer.  
Only .jpg files will  
 transfer. After reviewing  
them, click the Go button.  
 
 
 
 
 
 
 



 
 

4. Enter directions for the Primary Access activity. Standard directions are 
automatically entered. You can revise these directions later if you wish. When 
you are done reviewing, click the Continue button at the bottom of the screen.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. If you simply want to make a movie yourself to show students, click Make a 
Movie. If you want to make an activity for students to do in Primary 
Access, click Make an assignment. (If you haven’t already logged into your 
portfolio, you will see a Log in button. Click here. Then click Make an 
assignment.) 
 
 
 
 
 
 
 
 

6. At the Primary Access Teacher site, enter the SAME log-in and password 
that you use for your Primary 
Source Learning portfolio to 
sign in.  
 
 

You can also log directly into the Primary Access site from 
www.primaryaccess.org/teacher. 

http://www.primaryaccess.org/teacher


 

Step Three: Create and Manage Student Accounts 
 
 

Create a class 
 
1. Click on the Manage Classes tab in the in the upper right hand corner. 

 
 
 
 
 
 

 

2. Select Add/Edit a Class. 
 
 
 
 
 
 
 
 
 
 
 
3. Give the class a name 
and a description, if you 
like. When you are done, 
click Add a new class. 
When you have finished 
adding classes, click on 
the Manage Classes tab.  
 
 
 
 
 
 
 
 



 
 

Create student accounts 
 

1. At the choose class menu, select the class you want.  
 
2. To add students, you can fill in student names if you choose. We recommend 
creating generic log-ins. To do so, put two letters in the prefix box. These could 
be your initials, or initials related to your class or school. Then, click Add 
Student. Keep typing the initials in the prefix box and clicking Add Student 
until you have created the number of accounts you need.  
 
3. The log-in will be the initials you chose with a dash and a number, for 
example GM-1. The default password is always “blank” unless you change it.  
 
 
 
 
 
 
 
 
 
 
 
 
 
4. To assign students an activity, choose the activity in the Activity drop-down 
menu. You can do this for the last student and then select Update All to save 
time.  

 
 
 
 
 
 
 
 
 
 

   



 
5. To view student work, select the View button next to their account. This 
will log you into their account and allow you to make comments on their 
movie.  
 
 
 
 
 
 
 
 
 
 
 
To make comments:  
Click on Save, and choose Add Comment. A yellow sticky note will 
appear. Type your comment, then X out of it. To read the comment, click 
on the N and drag it to the right until your note shows up. You can move 
the N around to correspond with various parts of the script.  
 
The N will automatically drop into the script in the same spot each time, so 
if you do multiple notes they will pile up on one another. You will need to 
click and drag the N to where you want students to see it in the script. Don’t 
think it’s not recording your comments.  
 
You can also record your comments so students can listen to them. Do this 
from the Narrate tab.   
 
  
 
 
 
 
 
 
 
 
 
 
 
 


